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NOTENOTE: Price bid created in any other application like word, excel etc. will NOT be accepted. Use the Pharmacy Tender Software given by Sir
Ganga Ram Hospital for Quoting and Submitting Price Bid.
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Run the program by clicking

(User Manual)(User Manual)

Run the program by clicking
Start Menu 
All Programs 
Sir Ganga Ram Hospital 
Pharmacy Tender Software
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Main MenuMain Menu

Enter your company details

Enter quotations

View, edit, print or export quoted
items

View or add new generics drugView or add - new generics, drug
forms, strengths, packing and
brands

Closes tender software
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In this form fill your company

Vendor DetailsVendor Details
y p y

details. On one computer only
one company/vendor can enter
quotation.

Fi ld k d ithFields marked with  are
mandatory for this form.

After completing the form click on
Save & Close button

In case you do not want to save
changes click Close without Save
button
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Brand MasterBrand Master

Cli k t i li t f ll b dClick to view list of all brands

In case the brand you want to quote is not
available in our list, enter brand in the
textbox and click save button to add.
Kindly specify Drug Strength and Drugy p y g g g
Form also in Brand Name box as
specified in the examples.

To apply a filter and see only selected
brands, enter a few characters in any (or
all) of these fields and click filter to view
matching brands

In case a brand is added by vendor, it can
be modified by double clicking on it. You
cannot edit description of brands provided
by SGRH.

Click close button to return to Master
Table Menu
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Enter QuotationEnter Quotation

To quote an item you need to fill data in following 3 screens:

• Screen 1 of 3 – Choose Brand you want to quote on this screen
• Screen 2 of 3 – Specify Cost and MRP of item you are quoting on this screen
• Screen 3 of 3 – Enter other details of item you are quoting on this screen

Screen 1 of 3Screen 1 of 3 Screen 2 of 3Screen 2 of 3 Screen 3 of 3Screen 3 of 3
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• To quote a drug either select generic name and select brand or

Enter Quotation (Screen 1 of 3)Enter Quotation (Screen 1 of 3)

• Directly choose brand name

After selecting brand, click
next to continue

Click to close
without Save

Click to clear generic
and brand list

Enter few characters in the generic textbox
and click filter to view related generics

Click to view list of all generics

Enter few characters in the brand textbox
and click filter to view related brands

Click to view list of all brands

In case the brand you
require is not available
in the list click to add
brand buttonbrand button.
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• Specify Manufacturer, Drug packing, Form, Strength, Cost and MRP of item you are quoting

Enter Quotation (Screen 2 of 3)Enter Quotation (Screen 2 of 3)
Click to clear this screen

Click back button
for screen 1 of 3

Click to clear this screen

After specifying the
Manufacturer, HSN Code,
Drug packing, Drug form,
Drug strength, Cost of

Enter manufacturer 
of the item

item and MRP of item,
click next to continue
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• Specify free of cost offer and Remarks of item you are quoting and double check quotation details

Enter Quotation (Screen 3 of 3)Enter Quotation (Screen 3 of 3)

Click to clear this
screenClick back button

for screen 2 of 3

When you are sure
that the information
you have entered is
correct, click on save
button for submitting
the item.
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View, Edit, Print or Export all Quoted ItemsView, Edit, Print or Export all Quoted Items

Click to Export all quoted items as a web pageClick to Export all quoted items as a web page.
Use this option ONLY if you are not able to print
using print button

Click to Print all quoted item for submission to
SGRH

Click to delete selected item. Record once
deleted cannot be retrieved. Do not delete any
item after printing/exporting final Price Bid

Click to edit selected item. Do not edit any item
after printing/exporting final Price Bid

Click close button to return to Main Menu
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Master Tables for Tender SoftwareMaster Tables for Tender Software

Generic Master, Drug Form Master,
Strength Master and Drug Packing
Master are locked. You cannot add
or modify these details. In case you
want to add any of them please
contact tender helpline numbers.

In case a brand that you want to
quote does not exist in our list, click
brand master to add.

contact tender helpline numbers.
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Generic MasterGeneric Master This is a restricted screen. In case
you want to add a new Generic,
please contact tender helpline
numbers

Click to view list of all generics

In case the generic you want to quote is not
available in our list, enter generic name in the
textbox and click save button to add new generic

numbers.

To apply a filter and see only selected generics,
enter a few characters in the textbox and click
filter to view matching generics

In case a generic has been added by you, you
can modify it by double clicking on it. Make the
changes and click Save button to update.

Click close button to return to Master Table
Menu
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Drug Form MasterDrug Form Master This is a restricted screen. In case
you want to add a new Drug Form,
please contact tender helpline
numbers

Click to view list of all drug forms

In case the drug form you want to quote is not 
available in our list, enter drug form in the 
textbox and click save button to add

numbers.

To apply a filter and see only selected drug
forms, enter a few characters in the textbox and
click filter to view matching drug forms

In case a drug form is added by vendor, it can
be modified by double clicking on it

Click close button to return to Master Table
Menu
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Drug Strength MasterDrug Strength Master This is a restricted screen. In case
you want to add a new Drug
Strength, please contact tender
helpline numbers

Click to view list of all drug strengths

In case the drug strength you want to quote is 
not available in our list, enter drug strength in 
the textbox and click save button to add

helpline numbers.

To apply a filter and see only selected drug
strength, enter a few characters in the textbox
and click filter to view matching drug strengths

In case a drug strength is added by vendor, it
can be modified by double clicking on it

Click close button to return to Master Table
Menu
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Drug Packing MasterDrug Packing Master This is a restricted screen. In case
you want to add a new Drug
Packing, please contact tender
helpline numbers

Click to view list of all drug packing

In case the drug packing you want to quote is 
not available in our list, enter drug packing in the 
textbox and click save button to add

helpline numbers.

To apply a filter and see only selected drug
packing, enter a few characters in the textbox
and click filter to view matching drug packing

In case a drug packing is added by vendor, it
can be modified by double clicking on it

Click close button to return to Master Table
Menu
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Helpline NumbersHelpline Numbers

In case you face any problem using the Pharmacy Tender Software provided by
Sir Ganga Ram Hospital, Ring any of these helpline numbers Monday – Saturday
during working hours (10am to 4pm).g g ( p )

• 011 - 42251987
• 011 - 42251990


